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KE HOACH THU'C TAP CUOI KHOA
POT 1 - NAM 2025
Péi voi sinh vién cac khéa trinh dd dai hoc chinh quy
Nganh Kinh doanh qudéc té

- Can cir Quyét dinh sé 1329/0P-DHTCM ngay 16 thing 7 nam 2021 cua Hiéu
truong truong Pai hoc Tai chinh - Marketing vé viéc ban hanh Quy dinh dao tgo Dai hoc hé
chinh quy theo hoc ché tin chi tai Truong Pai hoc Tai chinh — Marketing;

- Can cir Quyét dinh s6 717/0P-PHTCM ngay 14 thang 3 nam 2022 cua Hiéu truong
triwong Pai hoc Tai chinh - Marketing vé viéc Sira d6i, bé sung mét sé diéu cia Quy dinh to
chure dao tao Dai hoc hinh thirc chinh quy theo hoc ché tin chi tai T ruong Dai hoc Tai chinh
— Marketing va Quy dinh thi két thiic hoc phcfzn va tinh diém ciia cdc hé dao tao theo hoc ché
tin chi tai Truong DPai hoc Tai chinh — Marketing,

- Can cir Quyét dinh s6 914/ OP-DHTCM-QLPT, ngdy 29 thang 4 nam 2021 cia Hiéu
triweeng truong Pai hoc Tai chinh — Marketing vé viéc ban hanh Quy dinh thuc hién danh gid
Khéa ludn tot nghiép, Thuc tap cudi khéa trinh @6 dai hoc hinh thire chinh quy theo hoc ché
tin chi tai Truwong Dai hoc Tai chinh — Marketing,

- Can cir Quyét dinh sé 1166/0P-DHTCM ngay 02 thing 5 nam 2024 cua Hiéu
triwong Truong Pai hoc Tai chinh - Marketing vé viéc Sira doi, bé sung mot s6 diéu cia Quy
ché dao tao trinh dé dai hoc hinh thirc chinh quy theo tin chi; Quy ché dao tao trinh dé dai
hoc hinh thuc viea lam viea hoc; Quy ché dao tao tir xa trinh dé dai hoc tai T ruong Dai hoc
Tai chinh — Marketing;,

- Can cir Ké hoach sé6 3067/KH-PHTCM-QLDPT ngay 23/10/2024 vé To chirc Khéa
lugn tot nghiép, Chuyén dé tot nghiép, Graduation Project, Thuc tdp cudi khéa, xét cong
nhén tot nghiép dot 1 nam 2025 doi véi sinh vién cac khéa trinh @6 dai hoc chinh quy,

Khoa Thuong mai xay dung va trién ké hoach thuc tap cudi khoa (TTCK) dot 01 nam
2024 dbi véi sinh vién khoa tuyén sinh c6 két qua hoc tap khong du diéu kién lam khéa luan
t6t nghiép, bac dai hoc hé chinh quy theo hoc ché tin chi, Nganh Kinh doanh quéc té (chuyén
nganh Thuwong mai quéc t&; Quan tri kinh doanh qubc té; Logistics va Quan tri chudi cung
{rmg toan cau) nhu sau:



1. MUC PICH VA YEU CAU CUA THUC TAP CUOI KHOA

1.1. Muc dich

TTCK 1a hoc phan nham muc dich gitp sinh vién ciing cb, hé thong hoa céac kién thuc,
ky nang da dugc trang bi trong nha trudng va van dung chung mdt cach cé khoa hoc va sang
tao dé giai thich, giai quyét nhitng vin dé phat sinh tir thuc tién hoat dong kinh doanh. Pong
thot, rén luyén y thie vuot kho, tinh tich cuc, chu dong, kha nang lam viéc doc lap, phat trién
nang lyc tu duy, nang lyc thich ing cta sinh vién v6i mot moi trudng lam viée cu thé.

1.2. Yéu ciu

- Sinh vién phai chip hanh dung ké hoach TTCK, viét bdo cao TTCK cua Khoa dao
tao; hudng dan cua giang vién; ndi quy, quy ché lam viéc ctua doanh nghiép.

- Sinh vién chii dong lién hé doanh nghiép dé TTCK. Trong d6, sinh vién dugc cip
gidy gi6i thiéu ciia Khoa dé lién hé doanh nghiép néu can.

- Sinh vién phai tich cuc va chi dong tim hiéu tinh hinh thyc té trong thoi gian TTCK
tai doanh nghiép thudc linh vuc nganh, chuyén nganh dao tao dé lua chon dé tai va thuc hién
cac ndi dung cua viét bao cao TTCK.

- Pé tai viét bao cdo TTCK la dé tai ca nhan; thudc pham vi kién thtrc cac hoc phﬁn
chuyén nganh ma cac sinh vién da hoc; ndi dung khong dugc trung ldp véi bao cdo TTCK
cua sinh vién khac trong cung mot chuyén nganh dao tao, hodc cac tai li¢u, cac cong trinh
khoa hoc di cong bo.

- Sinh vién khong duoc ty ¥ thay d6i Giang vién hudng dan khi chua dugc sy dong
ctia giang vién hudng dan va Khoa dao tao; khong duoc thay doi dé tai bao cao TTCK sau 03
tudn TTCK.

- Sinh vién phai van dung kién thirc 1y thuyét dé nhan dién, phan tich va giai quyét van
dé phat sinh tir thyc tién hoat dong kinh doanh trong cac doanh nghiép thudc linh vuc nganh/
chuyén nganh dio tao, tir 46 cung c¢b va lam sdu sic hon nhitng van dé 1y thuyét da tich liy
dugc trong nha truong, dong thoi phat trién cac k§ ning nghé nghiép va ky ning mém can
thiét.

- Trong qué trinh TTCK va viét bao cdo TTCK, sinh vién phai lién hé thuong xuyén
v6i giang vién huéng din dé dam bao chat luong cia TTCK va ndi dung bao cio TTCK
khong bi chéch huéng muyc tiéu da xac dinh. B@)ng thoi, sinh vién can tham van v kién cua
cac chuyén gia (cac nha quan tri; chuyén vién, cong nhan lanh nghé) tai doanh nghiép, hoic
trong nganh hang vé dinh huéng giai quyét van dé, danh gia cc noi dung nghién ctru; hoach
dinh muc tiéu va dé xuét giai phéap, kién nghi.

2. CAC DANG PE TAI VIET BAO CAO THU'C TAP CUOI KHOA

Béo cdo TTCK 1a bao céo thu hoach vé tinh hinh t6 chirc hoat dong nghé nghiép tai
doanh nghiép cua tirng ca nhan sinh vién thu nhan dugc tir hoat dong TTCK. V& mit khoa
hoc, ciing nhu kinh nghiém cho thay, dé bao cdo TTCK cé chét lugng, dé tai viét bao cao
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TTCK 14 van dé lién quan dén hoat dong nghé nghiép dugc sinh vién hiéu biét tuong tan vé Iy
thuyét, dugc trai nghiém tai doanh nghi€p va sinh vién c6 diéu kién va nang lyc kiém ching
t6t nhat

Dbi voi nganh Kinh doanh qudc té, dé tai viét bao cao TTCK tip trung vao cac linh
vuc, nghiép vu kinh doanh quéc té, kinh doanh xuét nhap khéu va dich vu logistics dién ra tai
doanh nghiép ma sinh vién di duoc tiép can thong qua cic hoc phan chuyén nganh trong
chuong trinh dao tao, hoac ty nghién clru sau day:

1- Nghién ctru thi trudng quoc té

2- Giao dich thuong mai quc té

3- Pam phan trong kinh doanh qudc té

4- Cac phuong thirc tham nhap thi trudng qubc té

4- Quan tri nghiép vu xuét khau, nhap khau

5- Logistics va quan tri chudi cung g

6- Pau tu quc té

7- Marketing qudc té

8- Chién lugc kinh doanh qudc té

5- Thanh toan qudc té

9- Thuong mai dién tir trong kinh doanh

10- Céc linh vuc, nghiép vu khac

Trén co sé linh vuc dé tai dugc xac dinh, sinh vién dang ky dé tai viét bao cao TTCK
theo su huéng dan cua giang vién. Chang han:

- T chirc thyc hién quy trinh/nghiép vu kinh doanh xuit khau, nhap khau, mua hang,
ban hang, quan tri hang tdn kho, giao nhan, van tai, bdo quan, luu kho, khai bao hai quan, vv.,
hodc mot, mot sb cong doan/ nghi¢p vu cu thé ctia cac hoat dong nay tai doanh nghiép.

- T6 chtrc dam phan, ky két, thuc hién hgp dong kinh doanh xuat khau, nhap khau, gia
cong, giao nhan, van tai, vv., hodc mdt, mot sb cong doan/ nghi¢p vu cu thé cua cac hoat
dong nay tai doanh nghiép.

- Quy trinh nghiép vu khai bao hai quan hang xuat khau, nhap khau, tam nhép — tai
Xuat, tam xudt — tai nhép tai chi cuc hai quan.

- T6 chic hoat dong khai thic ngudén hang kinh doanh xuat khau, nhap khau,
marketing, phan phéi, thu mua, dy trit, ton kho, vv., hodc mot, mot sd cong doan/ nghiép vu
cu thé ctia cic hoat dong nay tai doanh nghiép.

- Ung dung thuong mai dién tir trong kinh doanh dé tim kiém khach hang, khai thac
nguén hang, dam phan, ky két hop dong xuét khau, nhap khau, giao nhan, van tai, thanh toan,
vv., hodc mot, mot s6 cong doan/ nghiép vu cu thé ciia cac hoat dong ndy tai doanh nghiép.
3.NOI DUNG VA HINH THU'C TRINH BAY BAO CAO TTCK

Bao cdo TTCK 1a bao cdo thu hoach vé tinh hinh t6 chtrc hoat dong nghé nghiép tai
doanh nghiép gém cac ndi dung va dugc két cdu nhu sau:



MO DAU

Yéu cau trinh bay cac ndi dung va két ciu nhu sau:

1. Ly do chon dé tai

2. Muc ti€u nghién ctru

3. Phuong phap nghién ctru

4. Két cdu ctia bao cao TTCK
CHUONG 1: TONG QUAN VE DOANH NGHIEP

Chuong niy yéu cau sinh vién trinh bay cac ndi dung sau day:

1.1. Qua trinh hinh thanh va phat trién ctia doanh nghiép;

1.2. Chtrc nang, nhiém vu cia doanh nghiép;

1.3. Co cau t6 chtic kinh doanh va quan 1y ctia doanh nghiép;

1.4. Tinh hinh va két qua kinh doanh ctia doanh nghiép;

1.5. Pinh hudng phat trién ctia doanh nghiép.

CHUGONG 2: TINH HINH TO CHUC HOAT PONG NGHE NGHIEP TAI DOANH
NGHIEP

Tén chinh thic cia chuong nay thudng dugc xac dinh theo tén dé tai viét bao cdo
TTCK. Chang han, “Quy trinh t6 chirc san xuat hang xuat khau tai Cong ty TNHH Huy
Nam”.

Chuong nay 13 trong tdm cta bao cdo TTCK, yéu cau trinh bay nhiing gi sinh vién
thuc tap va thu nhan dugc ddi voi hoat dong nghé nghiép dién ra tai doanh nghiép. Vi thé,
sinh vién can sir dung dir lidu thir cap két hop dit liéu so cap thu thap duoc tir két qua phong
van cac nha quan tri, nhan vién va cong nhan lanh nghé truc tiép quan tri, t6 chure, thuc hién
hoat dong nghé nghiép tai doanh nghiép va cac thuong vu kinh doanh cy thé dé minh hoa
hoat dong nghé nghiép dién ra trong qua trinh kinh doanh ctia doanh nghiép mot cach rd rang

Phan cudi cua chuong nay, yéu cau phai danh gia tong hop vé hoat dong nghé nghiép
dién ra tai doanh nghiép (két qua dat dugc/uu diém, ton tai/han ché va luan giai nguyén
nhan). Yéu cau ndi dung nay sinh vién phai lién hé, d6i sanh véi Iy thuyét di hoc, két hop
tham van y kién ctia cac chuyén gia (cac nha quan tri, chuyén vién, cong nhan lanh nghé) dé
chi ra va do ludong nhiing két qua dat dugc/uu diém, ciing nhitng ton tai/han ché can phai
giam thiéu, khac phyc va cac nguyén nhan.

CHUONG 3: GIAI PHAP VA KIEN NGHI

Nbi dung ctia chuwong nay, yéu cau sinh vién bam sat tinh hinh thyc té tai doanh nghiép
dugc danh gia & chuong 2, ddi sanh, van dung vai 1y thuyét, hodc kinh nghiém tir cic doanh
nghiép thanh cong, két hop tham van ¥ kién cua cc chuyén gia, nha quan tri, cong nhan lanh
nghé dé dé xuat cc giai phap va kién nghi nham thuc dy, cai tién (hoan thién, nang cao chat
luong), hoat dong nghé nghiép tai doanh nghiép.

KET LUAN



Yéu cau tong két, danh gia nhirng két qua nghién ctru dat duoc trén co so dbi sanh véi
muc tiéu nghién ciru di xac dinh; gia tri va y nghia thuc tién cta két qua nghién ctru cho ban
than va doanh nghiép.

3.3. Hinh thitc trinh bay b4o cdo Thue tip cudi khéa

- B4o cdo TTCK duge trinh bay 02 mit trén gidy tring khd A4, soan thao bing MS —
Word, str dung bang ma Unicode, font chit Times New Roman, size chir 13, 1& trén: 2,5 cm,
1& dudi: 2 cm, 18 trai: 2,5 cm, 18 phai: 2 cm.; mat do chir binh thuong, khong dugce nén, hoac
kéo din khoang cach giita cac chit. S6 trang trinh bay nodi dung cta bao cdo TTCK (ké ca
phan mé dau va két luan) tdi thiéu 1a 30 trang; tdi da 60 trang (khong bao gém phan phu luc).
S6 trang dugc danh phia dudi va ¢ chinh giita mdi trang gidy.

- Ngén ngit str dung trinh bay bao cao TTCK 1a tiéng Viét. Trong do, ndi dung trinh
bay phai ro rang, mach lac, khuc chiét va khong tay x6a, khuyén khich sinh vién viét tén bao
c40 va tom tat bao cao bang tiéng anh.

- Trang bia chinh (bia ctrng) va trang bia phu va trinh tu cac trang tiép theo duoc trinh
bay theo mau quy dinh (xem Phu lyc 1).

4. TO CHUC THU'C HIEN KE HOACH TTCK VA VIET BAO CAO TTCK

4.1. Xay dung va trién khai ké hoach TTCK va viét bao cao TTCK

- Khoa dao tao t6 chirc xay dung va diéu hanh ké hoach TTCK va viét bao cao TTCK.
Trong d6, Hoi dong diéu hanh TTCK va viét bao cdo TTCK bao gom:

1. TS. Nguyén Xuan Hiép:  Chu tich

2. TS. Nguyén Thanh Hung: Uy vién

3. TS. Lé Quang Huy Uy vién
4. TS. Pham Ngoc Dudng: Uy vién
5. C6 Pham Thi Hién: Uy vién Thu ky

- Khoa cong bd ké hoach TTCK va viét bao cao TTCK dén cac cac giang vién hudng
dan va sinh vién cham nhét trong ngay 13/12/2024.

4.2. Lién hé doanh nghiép TTCK va ding ky dé tai viét bao cao TTCK

Sinh vién chi dong lién hé doanh nghiép dé TTCK va dang ky linh vyc d¢é tai viét bao
cdo TTCK véi Uy vién Thu ky Hoi dong cham nhét dén hét ngay 20/01/2025. Trudng hop
can thiét, sinh vién lién hé véi Vian phong Khoa dé duoc cap gidy gidi thiéu lién hé don vi
thuc tap tr ngay 16/01/2025 - 24/01/2025.

Sau ngay quy dinh trén day, nhiing sinh vién khong ding ky linh vuc dé tai viét bao
c4o TTCK, Khoa sé& chi dinh linh vyuc dé tai va phan cong giang vién huéng dan.

4.3. Phan cong giang vién hwéng din sinh vién TTCK va viét bio cdo TTCK

Cin clr vao sb luong va linh vuc dé tai viét bao cao TTCK sinh vién dang ky, Khoa
phan coéng giang vién hudng dan sinh vién cham nhat dén hét ngay 03/02/2025. Trong do,
danh sach giang vién huéng dan bao gom:



1- TS. Nguyén Xuan Hiép

2- TS. Nguyén Thanh Hung

3- TS. Pham Ngoc Dudng

4- TS. Lé Quang Huy

5- TS. Lé Thi Giang

6- TS. Nong Thi Nhu Mai

7. PGS. TS. Tran Nguyén Ngoc Anh Thur

8- TS. Hoang ST Nam

9- TS. Mai Xuan bao

10- TS. Nguyén Tu

11- TS. Nguyén Thi Thuy Giang

12- ThS. Ha btric Son

13- ThS. Khuu Minh DPat

14- ThS. Nguyén Thi Cam Loan

15- ThS. Tran Thi Lan Nhung

16- ThS. H6 Thity Trinh

17- ThS. Tran Thi Tra Giang

18- ThS. Bui Thi Té Loan

19- ThS. Nguyén Thi Huyén

20- ThS. Nguyén Tran Ta Anh

21- ThS. Truong Thi Thuy Vi

22- ThS. Tran Thi Ngoc Phuong

23- ThS. Doan Nam Hai

24- ThS. Poan Minh Phuong

4.4. T6 chirc hwéng din sinh vién Thuc tip cudi khoa

- Giang vién ding ky voi Thu ky Hoi ddng diéu hanh lich trinh huéng dan sinh vién
cham nhat trong ngay 24/01/2025, dong thoi hudng dan sinh vién trién khai TTCK két hop
viét bao cao TTCK trong thoi gian 06 tuan ké tir ngay 10/02/2025 dén ngay 23/3/2025 (Bang
1).

- Sinh vién trién khai TTCK va viét bao cao TTCK theo ké hoach nay va su huéng dan
clia giang vién trong sudt thoi gian TTCK va viét bao cao. Hét thoi han quy dinh sinh vién
ndp bao cdo TTCK cho giang vién hudng dan dé chuyén vé Vin phong Khoa Thuong mai
cham nhét dén hét ngay 24/3/2025.

- Trong thoi gian TTCK tai doanh nghiép va thuc hién bdo cdo TTCK, sinh vién ghi
nhan lai cac hoat dong TTCK cta minh tai doanh nghiép bﬁng 01 doan Video Clip c6 thoi
luong tdi thiéu 05 phit bao gdm cac ndi dung sau day:

+ Gidi thiéu tom tit ban than sinh vién va doanh nghiép thyc tap.



+ Cac hoat dong chinh cua sinh vién vé tim hiéu, quan sat, thyc hanh, thyc tap hoat
dong nghé nghiép; trao d6i, liy ¥ kién ctia can bo, nhan vién ctia doanh nghiép va cac hoat
dong nghé nghiép c6 sy tham gia ciia sinh vién dién ra tai doanh nghiép.

Bang 1: Lich trinh té chirc TTCK va viét bao cao TTCK
Lich trinh Trach nhiém cua sinh vién Trach nhiém cua giang vién

Tudn chudn | - Khao sat doanh nghiép
bi - Lién h¢ v6i giang vién dé ban thao | Tu van cho sinh vién tim hiéu hoat

dé tai bao cao thuc tap cudi khoa co | dong nghé nghiép va lia chon dé tai
thé Iya chon

Tuanthit 1 |- TTCK tai doanh nghiép Huéng dan tim hiéu hoat dong nghé
- X4c dinh dé tai viét bao cdo TTCK | nghiép va lwa chon dé tai viét bao
c40 TTCK va xay dung dé cuong.

Tuan tht 2 | - TTCK tai doanh nghiép Hudéng dan chinh sira cdc ndi dung

- Hoan chinh d& cuong va chuong 1 | chwong 1 va trinh bay ndi dung
chuong 2

Tuan tht 3 | - TTCK tai doanh nghiép Huéng dan chinh sra ndi dung
- Viét cac ndi dung chuong 2 chuong 2

Tuan tht4 |- TTCK tai doanh nghiép Huéng dan chinh sira ndi dung
- Viét va chinh stra cac ndi dung chuong 2 ndi dung chuong 3
chuong 2

Tuan tht 5 |- TTCK tai doanh nghiép Huéng dan chinh trang nodi dung va
- Hoan chinh céc ndi dung cua hinh thirc bao cdo TTCK
chuong 3

Tuan tht 6 |- Hoan chinh bao cdo TTCK va ndp | - Thu bao cido TTCK va coéng bd
cho giang vién huéng dan diém qua trinh TTCK

4.5. Panh gia két qua Thuec tip cudi khoa
Két qua TTCK dugc danh gia theo qua trinh nhu cac hoc phan khic trong chuong
trinh dao tao. Piém danh gia cudi cung 1a diém trung binh chung cta 2 thanh phan: diém
danh gia qua trinh va diém bao cdo TTCK. Trong do:
- Piém qua trinh chiém ti trong 40%; diém viét bio cao TTCK chiém ti trong 60%.
- Biém qua trinh; diém béo cao TTCK st dung thang diém 10 dwogc 1am tron dén 01 chir
s6 thap phan.
- Piém trung binh chung cia TTCK sir dung thang diém 10, c6 diém 1é 1am tron dén mot
chit s6 thap phan va quy vé thang diém chir theo quy dinh hién hanh.



Két qua TTCK dat yéu cdu phai dat diém 5 trd 1én. Trudng hop, khong dat yéu ciu
(diém trung binh chung <5,0) thi sinh vién phai dang ky va thuc hién lai TTCK & hoc ky tiép
theo.

Viéc danh gia diém qua trinh TTCK va diém bao cdao TTCK dugc quy dinh nhu sau:

4.5.1 Panh gia diém qua trinh Thyc tip cudi khéa
Piém qua trinh chiém 40% téng diém két qua TTCK dugc cham theo thang diém 10,
1am tron dén phan nguyén, do giang vién huéng dan thuc hién va duge quy dinh nhu sau:

1- Y thirc, thdi dj trong qud trinh Thyec tap cudi khéa: 5 diém
Pugc dénh gia cin ¢ vao thang diém nhu sau:

- Y thtrc chap hanh sy huéng dan cua giang vién;: 2 diém
- 'Y thirc chap hanh ndi quy, ky luat tai doanh nghiép: 1 diém

- Mtic d6 chuyén can tim hiéu hoat dong nghé nghiép tai doanh nghiép: 2 diém
Trong d6, mdi budi sinh vién vang mit khong dugc sy cho phép
ctia Giang vién huéng dan bj trir 0,5 diém.

2- Diing ky dé tai viét bao cdo TTCK diing han va phit hop: 1 diém
Trong do:

- Mbi 1an tré han (sau tuan thi 2): trr 0,5 diém
- Phai thay d6i dé tai: trir 0,5 diém
- Thay doi dé tai sau tuan tha 3 (trir truong hop dé tai bi tring): trir 1,0 diém
3- Nép dé cwong chi tiét bao cdo TTCK diing han va két ciu hop ly: 2 diém
Trong do:

- Mbi 1an tré han (sau tuan thi 3): trir 0,5 diém
- Mdi 1an chinh stra chua dat yéu cau: trir 0,5 diém

4- Hoan thanh cdc néi dung bdo cdo TTCK (Mé ddu, cdc chwong, két lugn...)
diing han va phit hop véi dé cwong di dwoc Gidng vién hwong din duyét: 2 diém

Trong do:
- Moi lan tré han timg noi dung do Giang vién huéng din an dinh: trir 0,5 diém
- Mbi 1an chinh stra ndi dung chua phit hop dé cuong: trir 0,5 diém

Sinh vién khong ndp bao ciao TTCK theo qui dinh thi diém qua trinh téi da 1a 5 diém.
Sinh vién ¢6 diém qua trinh 1a diém 9 va 10, yéu cau giang vién huéng dan khi ndp phiéu
cham diém qu4 trinh phai kém theo minh chig vé két qua do.
4.5.2. Panh gia diém bio cio TTCK
Diém bao cdo TTCK do giang vién hudng din danh gia theo thang diém 10, 1am tron
dén 01 chir s6 thap phan va duoc quy dinh theo thang diém nhu sau (Bang 2). Cin cr vao
thang diém danh gia qua trinh va diém bao cdo TTCK, Giang vién hudng dan danh gia két



qua TTCK cua sinh vién va ndp bang diém vé Vin phong Khoa Thuong mai cho Uy vién
Thu ky Hoi dong diéu hanh TTCK cham nhat dén hét ngay 05/5/2025.

Khoa t6 chitc chAm phan bién bao cdo TTCK (str dung ban khoa luan KHONG GHI ho
tén giang vién hudng dan) tir 12/5/2025 dén 18/5/2025. Trong d6, Giang vién duoc phan cong
phan bién ndp Phiéu chdm diém khoa luan tot nghi¢p, kém theo Ban nhan xét Khoa luan
(danh gia cu thé nhitng két qua dat duoc va nhitng ton tai, han ché) cho Uy vién Thu ky doi
dong diéu hanh thyc tap cham nhat dén hét ngay 19/5/2025.

- Truong hop sinh vién khiéu nai diém bao cdo TTCK, Truong khoa phan coéng 02
Giang vién chdm phuc tra (khéng phai 13 Giang vién huéng dan, hodc di chdm phan bién lan
1) va diém béo cao TTCK s 1a diém trung binh cong ctia cac Giang vién da chdm phuc tra va
1am tron dén 01 chit s6 thap phan.

Truong hop diém bao cdo TTCK cua Giang vién huéng dan va Giang vién dugc phan
cong phan bién chéch léch trén 1,5 diém, thi 2 giang vién d6i thoai v6i nhau dé théng nhét
diém danh gia khéa luan. Truong hop khong théng nhét duoc, Trudng Khoa, hoic Trudng Bo
mon dugc phan cong thuc hién chdm lai. Piém dénh gia khoa luan 1a diém trung binh cong
ctia 3 giang vién va lam tron dén 01 chir s6 thap phan.

Khoa tong hop két qua diém qua trinh TTCK va bao cao TTCK va cong bd két qua
trudc ngay 20/5/2025.
Bang 2: Thang diém danh gia diém bao cao TTCK

Piém Diém

TT Noi dung d4nh gi ,
ot duns danh gia thida | GV

1 Mé dau 1,00

1.1 | Tén dé tai phu hop va c6 y nghia thuc tién; Ly do Ly do chon dé 0,50
tai 16 rang va c6 tinh thuyét phuc

1.2 | Muc tiéu nghién ciru xac dinh day du va chinh xac; 0,50
phuong phap nghién ctru phu hop
2 Chuong 1 2,0
2.1 | C6 day du cac ndi dung can thiét 0,50
2.2 | Két cAu noi dung phu hop véi dé tai nghién ctru 0,50
2.3 | Phan b thoi luong trinh bay cac ndi dung hop 1y 0,50
2.4 | Noi dung trinh bay 13 rang, két ndi chat ché véi nhau 0,50
3 Chuong 2 4,0
3.1 | Co day du cac ndi dung can thiét 0,50
3.2 | Két ciu ndi dung chit ché, phan bd thoi luong hop 1y 0,50
3.3 | Noi dung trinh bay c6 tinh chuyén sau, sang tao 0,50
3.4 | Két qua danh gia duoc luan giai rd rang va logic 0,50




3.5 | St dung s6 lidu day du, phong phu va c6 do tin cdy 0,50
3.6 | Video Clip du thoi lugng (5 phut) 0,50
3.7 | Video Clip c6 ndi dung xac thuc 0,50
3.8 | Video Clip ¢ ndi dung phong phu, hap din 0,50
4 Chuong 3 1.5
4.1 | Cb day du cac ndi dung can thiét 0,50
4.2 | Két cAu noi dung chit ch&, phan b thoi luong hop 1y 0,50
4.3 | Noi dung bam sat két qua phan tich, danh gia & chuong 2 0,50
5 Hinh thire trinh bay bao cao TTCK 1,5
5.1 | Trinh bay dung quy dinh (font chi, size chit; can hang, cin 18) 0,50
5.2 | Vin phong manh lac, it 16i chinh ta (dudi 02 16i/ trang) 0,50
5.4 | Hinh thtc trinh bay dep 0,50
Tong cong: Piém bang chil: 10,00

- Truong hop sinh vién khiéu nai diém béo cdo TTCK, Truong khoa phan coéng 02
Giang vién cham phuc tra (khéng phai 13 Giang vién hudng dan, hodc di chdm phan bién) va
diém bao cao TTCK sé& 1a diém trung binh cong ciia cac Giang vién dd chim phic tra va lam
tron dén 01 chir sd thap phan..

5. QUAN LY GIANG VIEN HUONG DAN VA SINH VIEN

5.1. Quan ly giang vién hwéng din

- Giang vién huéng dan co trach nhiém quéan 1y vé chuyén mén va y thitc chap hanh ky
cuong, ky ludt ctia sinh vién trong qua trinh TTCK va viét bao cdo TTCK

- Hudng dan sinh vién TTCK va viét bao cao TTCK theo diing ké hoach nay.

- Phan anh tinh hinh TTCK va viét bao cio TTCK cua sinh vién kip thoi cho Hoi dong
diéu hanh TTCK va ghi vao Phiéu nhat ky TTCK.

- Panh gia két qua TTCK cua sinh vién va ndp diém vé Vian phong Khoa Thuong mai
dang thoi han quy dinh.

- Giang vién huéng din dugc huong cac quyén lgi theo quy dinh ciia Truong Pai Hoc
Tai chinh - Marketing.

5.2. Quén ly sinh vién

- Khoa quén 1y qué trinh TTCK va viét bao cao TTCK cua sinh vién thong qua giang
vién hudng dan va doanh nghiép tiép nhan sinh vién TTCK.

- Sinh vién khong duoc tu ¥ ving mat cac budi gip giang vién hudng din ma khong cd
1y do chinh dang. Sinh vién ving mit qua 2 1an cac budi gip vé6i giang vién hudng dan ma
khong c6 phép cua giang vién huéng dan, hoic ciia Khoa s& bi dinh chi TTCK va nhan diém
0,0 cua hoc phén TTCK.
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- Sau 2 tuan TTCK, néu sinh vién khong gip giang vién hudng dan, s& phai ding tién
d6 TTCK va nhan diém 0,0 ctia hoc phan TTCK.

- Trong thoi gian TTCK tai doanh nghiép, sinh vién phai tuan thi ndi quy, quy ché cta
doanh nghiép vé gid gidc, ché do bao mat va an toan lao dong. Khi dén TTCK tai doanh
nghiép phai dn mic sach dep, lich su, giao tiép 18 phép, hoa nhi véi can bo, nhan vién.

- Két thuc thoi gian thuc tap cudi khoa, sinh vién phai ndp 01 ban in bao cao TTCK,
kem theo file nd1 dung cua bao cao TTCK (file word va file pdf) va doan Video Clip (gui
dudng link) cho giang vién huéng dan dé giri vé Uy vién Thu ky Hoi dong.

5.3. Xuwr ly vi pham

- Giang vién khong hoan thanh cic trach nhi¢m trén day s€ bi xem xét khong phan
cong hudng dan trong nhitng dot TTCK tiép theo. Trudng hop vi pham thi phai chiju hinh
thirc ky luét theo quy dinh cta Nha trudong, hodc cac quy dinh cua phap luat c6 lién quan.

- Sinh vién vi pham ky lut véi gidng vién huéng dan, hoic tai doanh nghiép TTCK
phai chiu trach nhiém vé hanh vi vi pham cta minh theo cic quy dinh ctia Nha trudng va cac
quy dinh khéc cua phép luat c6 lién quan.

BAN GIAM HIEU TRUONG KHOA
(Duyét)
(ba ky)

TS. Pham Qudc Viét TS. Nguyén Xuan Hiép
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PHU LUC 1: TRINH BAY TRANG BIA
1. Trang bia chinh (bén ngoai)

TRUONG PAI HQC TAI CHINH - MAKETING
KHOA THUONG MAI

HQ VA TEN SINH VIEN
Mi sé SV: ... Lop: ...

TEN PE TAI BAO CAO TTCK

BAO CAO THUC TAP CUOI KHOA

TP. HO CHI MINH: thang/nim
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. Trang bia phu (bén trong)

TRUONG PAI HOC TAI CHINH - MAKETING
KHOA THUONG MAI

HO VA TEN SINH VIEN
MasoSV: ........ Lép:......

TEN DE TAI BAO CAO TTCK

Chuyén nganh: .........

BAO CAO THUC TAP CUOI KHOA

GIANG VIEN HUONG DAN

TP. HO CHI MINH: thang/nim

13



e LOICAM DOAN
Lo1 cam doan phai c6 nd1 dung nhu sau:

“T6i cam doan bao cao TTCK nay 1a két qua nghién ctru, tim hiéu cua riéng t6i, dugc
thuc hién dudi sy hudng dan khoa hoc cua (ghi hoc ham, hoc vi va ho, tén gidng vién hudng
dcfn), dam bao tinh trung thuc vé cac ndi dung béo cdo. T6i xin chiu hoan toan trach nhiém vé
161 cam doan nay”.
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] A , , i
NHAN XET CUA DON VI THUC TAP

1. Xac nhan thoi gian sinh vién: ... thure tap tai

doanh nghi€p: ....ooiii e,

2. Nhan xét vé ¥ thirc thai 6 chap hanh noi qui, ky luat cua sinh vién tai doanh

3. Xac nhan s liéu, noi dung sinh vién trinh bay trong bao cao TTCK phu hop véi

thuc té cia doanh NGHIBP: ..........iiie et

.., NAY ... thang ... nam
Nguwoi nhan xét

(ky, ghi 16 ho, tén va déng ddu)
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NHAN XET CUA GIAO VIEN HUONG DAN

1. Mtrc d6 phit hop tén d& tai khoa Tuan: .........o.ooveieeiiieiiiiee e,

TP. Ho Chi minh, ngdy ... thang ...
Giang vién huéng din

(ky va ghi ro ho, tén)
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MUC LUC

Trinh bay theo thir ty cac muc: Mo dau; Chuong 1 va cac muc ; Chuong 2 va cac muyc;
Chuong 3 va cac muc; két kuan, danh muc tai liéu tham khdo, phu luc. Trong do, st dung chir
in hoa cac cum tir: Mé dau; Chuong 2; Chuong 3; két kuan, danh muc tai liéu tham khao, phu
luc; s hiéu cac muc, tiéu muc sir dung chir s6 ARép (1,2,3).

Céc muc, tiéu muc trong cac phén duogc trinh bay va danh s6 thanh cac nhom chit s6 va
nhiéu nhat 1a 4 chit sb (3 cép), trong d6 chir s thir nhat chi s hiéu cua phan (vi du: 2.1.2.1
chi tiéu muc 1, nhém tiéu muc 2, muc 1, phﬁn 2) va moi nhom tiéu muc phai co it nhét 2 tiéu
muc.

e DANH MUC CHU VIET TAT

Trinh bay theo tht tu chit cai: A, B, C... Trong d6, khong lam dung viét tat, ma chi
viét tat nhitng tir, cum tir, hoac thuat nglr dugc str dung nhiéu lan trong bao cao TTCK.
Khong viét tat nhitng cum tu dai, nhiing ménh dé. Néu can viét tit nhiing tur, thuat ngtr, tén
cac co quan, t6 chirc, vv. thi dugc viét tit sau 1an viét thir nhat c6 kém theo chir viét tat dat
trong diu ngodc don.

e DANH MUC HINH

Trinh bay theo th tir tir hinh dau tién dén hinh cudi cing duoc trinh bay trong Bao
cao TTCK.

Trong d6, tit ca cac hinh (tén goi cua so d6, biéu d6, do thi) duoc trinh bay trong bo
c4o TTCK phai c6 s6 hiéu va tiéu dé dugc ghi & phia dudi hinh, v6i quy ude chir sé dung
trude 1a s6 hidu ciia phan; chit s phia sau 14 tht ty ciia hinh trong phan. Chang han: Hinh
2.3: BO may to chirc quan tri cia Cong ty TNHH Trudng Thinh - Nghia 13 hinh thir 3 cia
Phan 2.

Phia duéi s6 hiéu va tiéu dé cua hinh phai trich dan rd ngudn théng tin duoc st dung
va ngudn nay phai duoc liét ké day du trong danh muc tai liéu tham khéo. Ching han: Ngudn:
Bio c4o cua Phong T6 chirc Cong ty TNHH Trudng Thinh nim 2018.

Trudng hop, ngudn thong tin trong hinh 14 do tong hop, tinh toan tir cic ngudn thong
tin khéc, thi ghi Ngudn: Tac gia tong hop, tinh toan tir cic ngudn thong tin do.

Trudng hop, ngudn thong tin trong hinh 1a do két qua khdo sat, két qua phan tich tir dix
lidu khao sat, thi ghi Nguon: Két qua khao sat cia tac gia, hodc: Két qua phan tich tir dit liéu
khao sat cua tac gia.

Luru y: tat ca cac hinh duoc trinh bay khong dai qua 01 trang. Trudng hop can thiét co thé
trinh bay hinh hon 01 trang, hodc trinh bay hinh theo chiéu ngang cua trang gidy, nhung can
han ché.

e DANH MUC BANG

Trinh bay theo thtr ty tir bang dau tién dén bang cubi cung duoc trinh bay trong Bao
cao TTCK.
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Trong do, tit ca cac bang duogc trinh bay trong bao cao TTCK phai c6 sd hiéu va tiéu
dé duoc ghi ¢ phia trén bang, véi quy udc chit s6 ding trude 14 s6 hiéu cia phan; chit s6 phia
sau 1a thr ty bang trong phan. Chang han: Bang 2.3: Két qua xuat khau san pham db gd cua
Cong ty TNHH Trudng Thinh - Nghia 14 bang thir 3 cia phan 2.

Phia duéi bang phai trich din rd ngudn thong tin duoc trinh bay trong bang va ngudn
nay phai dugc liét ké ddy du trong danh muc tai liéu tham khao. Chang han: Ngudn: Béo co
tai chinh cia Cong ty TNHH Truong Thinh cac nam 2014, 2015, 2016.

Truong hop, ngudn thong tin trong bang 1a do téng hop, tinh toan tir cac ngudn théng
tin khéc, thi ghi Ngudn: Tac gia tong hop, tinh toan tir cic ngudn thong tin do.

Truong hop, ngudn thong tin trong bang 13 do két qua khao sat, két qua phan tich tir dix
liu khao sat, thi ghi Ngudn: Két qua khao sat cua tac gia; hodc: Két qua phan tich tir dit licu
khao sat cua tac gia.

Lueu y: tit ca cac bang duoc trinh bay khong dai qua 01 trang (con goi 1a bang khong bi giy).
Truong hop can thiét co thé trinh bay bang hon 01 trang, hodc trinh bay bang theo chiéu
ngang cila trang gidy, nhung can han ché.

e MO DAU

Yéu cau trinh bay day du cac nodi dung nhu da hudng din trong Ké hoach TTCK va
viét bao cdo TTCK.

e CHUONGI. .............
Ll

Tém tit chwong I: Yéu ciu tom tit cac ndi dung nghién ctiru chinh cua chuong va két qua
dat duoc (do dai khong qué 01 trang).
e CHUONG2: ...............
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Tém tit chwong 2: Yéu ciu tom tit cac ndi dung nghién ctru chinh cua chuong va két qua dat
dugc (do dai khong qua 01 trang).
e CHUONG3: ...............

KET LUAN
TAI LIEU THAM KHAO

Yéu ciu cua ndi dung nay la trinh bay céc tai li¢u dugc tham khao da duogc trich dan
trong ndi dung ctia Bao cdo TTCK theo dung nguyén tic “C6 trich méi dan va nguoc lai”.
Viéc trinh bay danh muc tai liéu tham khao duoc theo quy dinh thong nhét cua cac co sd dao
tao hién nay 13 4p dung theo chuin cua Hiép hoi tim 1y Hoa Ky (The American Psychological
Association - APA - Phu 2 kém theo).
PHU LUC

Phan nay trinh bay cac tai liéu can thiét nham minh hoa, bé trg, giai thich cho cac noi
dung chinh cua Bdo cdo TTCK nhu: biéu mau, bang cau hoi, dit 1iéu khdo sat, két qua phan
tich dir li€u, hinh anh, vv.
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PHUC LUC 2: HUONG DAN TRiCH DAN THEO APA7

CAu triic co ban cia grich din APA la: Ho tac gié, chit cai dau tién tén tac gia, tén dém. (Nam
phat hanh). Tén tdc pham. Pon vi phat hanh. Nguén URL/DOIL.

Tuy nhién, tuy vao loai tai li€u (bai bdo, sach, chuong sach, bai trinh bay hoi thao, bai bao dai
chung...) va so lugng tac gid ma co6 cach trinh bay trich dan va tai li¢u tham khao khac nhau. Cu
thé nhu sau:

TRICH DAN TRONG BAI

Mot tac gia (one author)

...(Nguyen, 2021) hoac Nguyen (2021) stated that...

- Khi c6 cung tac gia nhung nam khéac nhau: ...(Nguyen, 2019, 2021)
- Khi ¢6 cung tac gid va cung nam: ...(Nguyen, 2019a, 2019b)

- Khi c6 nhiéu tac gia khac nhau thi sip xép thir tu tac gia theo alphabet: ...(Nguyen, 2021;
Pham, 2020)

Lru y: Truong hop c6 cung ho nhung t€n khac nhau thi dwa chir cai dau tién cua tén 1én trudc dé
tranh nham lan: ...(C. H. Nguyen, 2021; K. D. Nguyen, et al., 2007)

Hai tac gia (two authors)

...(Nguyen & Ta, 2018) hodc Nguyen and Ta (2018) pointed out that...
Tur 3 tac gia tré 1én (Three or more authors)

...(Nguyen, et al., 2017) hoac Nguyen et al. (2017) discussed...

“et al.” 1a tir viét tit ctia chir La tinh c6 nghia 13 “va nhimg ngudi khac”

- Khi cung tac gia dau nhung nhiing tac gia sau khac nhau (truong hop c6 3 tac gia) thi phai st
dung day du tat ca ho cac tac gia:

...(Nguyen, Evers, & Marshall, 2017; Nguyen, Ta, & Nguyen, 2017)

- Khi cing tac gia dau nhung nhitng tic gia sau khac nhau (trudng hop c6 tir 4 tic gia trd 1én) thi
phai str dung day du tat ca ho céac tac gid giong nhau va dung “et al.” sau do. Vi du:

Kapoor, Bloom, Montez, Warner, and Hill (2017)
Kapoor, Bloom, Zucker, Tang, Ki:iroglu, L'Enfant, Kim, and Daly (2017)

Truong hop nay phai dung: Kapoor, Bloom, Montez, et al. (2017) va Kapoor, Bloom, Zucker, et
al. (2017) (American Psychological Association, 2020).

Tén ciia co quan td chirc nhung khong cé viét tit
...(National Assembly, 2018) hodc National Assembly (2018) stated...

Tén cta co quan to chirc va cé tir viet tat
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- St dyng 1an dau: ...(Ministry of Education and Training [MOET], 2021) hodc Ministry of
Education and Training (MOET, 2021) stated...

- Sir dung tir 1an tiép theo: ...(MOET, 2021) hoic MOET (2021) stated. ..

TAI LIEU THAM KHAO

Mot s6 nguyén tic chung

- Céc tai liéu tham khao dugc sip xép theo alphabet ho cua tac gia dau tién.

- Néu ¢6 nhicu tac gia thi cac tc gia dugc cach bang dau phdy (,) va tic gia cudi cing duoc céch
thém bang ky hiéu va (&).

- Néu co tir 21 tac gia tro 1én thi 19 tac gia dau van cach nhau bang diu phay (,), sau do dén dau
ba chdm (...) va tic gia cudi cung. Luu y khong ding ky hiéu va (&) dé cac tac gia cubi ciing.

- Néu tai liéu khong co thoi gian (thuong & cac website) thi dung “n.d.” nghia 1a “no date”
(khong ¢6 ngay, thang, nam).

Bai b4o khoa hoc ¢6 mi dinh danh tai liéu s (Journal article with DOI)

Nguyen, C. H., Nhan, T. T., & Ta, H. T. T. (2021). Joint-training programs in Vietnam:
operation and quality management aspects gathered from institutional practices. Asia Pacific
Education Review, 22(2), 333-347. https://doi.org/10.1007/s12564-021-09672-2

Bai b4o khoa hoc khong c6 méa dinh danh tai liéu s6 (Journal article without DOI)

Nhan, T. T., & Nguyen, C. H. (2018). Quality challenges in transnational higher education
under profit-driven motives: The Vietnamese experience. Issues in Educational Research, 28(1),
138-152.

Sach in (Print book)

Belcher, W. L. (2019). Writing your article in 12 weeks: A guide to academic publishing
success (2nd ed.). Chicago University Press.

Sach dién tir c6 ma dinh danh tai liéu so6 (E-book with DOI)

Wallwork, A., & Southern, A. (2020). 100 tops to avoid mistakes in academic writing and
presenting. Springer International Publishing. https://doi.org/10.1007/978-3-030-44214-9
Chuong sich c6 ma dinh danh tai liéu s6 (Book chapter with DOI)

Nguyen, C. H., & Nguyen, K. D. (2019). The future of quality assurance in Vietnamese higher
education. In C. H. Nguyen & M. Shah (Eds.), Quality assurance in Vietnamese higher
education:  policy and practice in the 21" century (pp. 161-185). Palgrave
Macmillan. https://doi.org/10.1007/978-3-030-26859-6 12

Luru y: APA 7th da bo thong tin thanh phé (city) noi c6 nha xuat ban cudn sach so v6i APA 6th.
Bai trinh bay tai h¢i thio (Conference paper)

Nguyen, C. H. (2016, November 17-19). An exploration of the competency framework for
external quality assurance practitioners [Paper presentation]. 11th European Quality Assurance
Forum on Quality in Context —  Embedding Improvement, Ljubljana,
Slovenia. https://www.eurashe.eu/library/pl1_nguyen_huu-cuong-pdf/
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https://doi.org/10.1007/s12564-021-09672-2
https://www.eurashe.eu/library/p11_nguyen_huu-cuong-pdf/

Tai liéu trén website (Webpage)

Nguyen, C. H. (2021, March 23). What is a scientific article? Vietnam Journal of
Education. https://tapchigiaoduc.edu.vn/article/86791/225/the-nao-la-mot-tap-chi-khoa-hoc/

Trén day chi 1a méot s6 cach trich dan va trinh bay tai li¢u tham khao chinh theo APA 7th. Mot
) truong dai hoc c6 hudng dan rat chi tiét. Vi du ban c6 thé tham khao tai website Thu vién cta
Truong Pai hoc Monash, Uc (https:// guides.lib.monash.edu/citing-referencing/apa7th). Ngoai
ra, nhu t6i di trao d6i ¢ bai viét trude, cac phén mém nhu EndNote (https://endnote.com/),
Mendely (https://www.mendeley.com/) va Zotero (https://www.zotero.org/) duogc cho la rat hiru
ich trong viéc hd trg quan 1y tai liéu, trich dan va trinh bai tai liéu tham khao.

Tai li€éu tham khao

American Psychological Association. (2020). Publication manual of the American
Psychological Association (7th ed.). https://doi.org/10.1037/0000165-000

University of Pittsburgh. (n.d.). Citation styles: APA, MLA, Chicago, Turabian,
IEEE. https://pitt.libguides.com/citationhelp
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